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1.001mme MoJIOKEeHU S

1.1.Hacrosimee IlomoskeHue O MOpsIAKE pacCCMOTPEHHUs OOpAIIeHUN TpakIaH B aJIMHHHUCTPAIIHIO
MyHununagsHOe JOUIKOJIbHOE 00pa3zoBaTenbHOe yupexaeHue «Jlerckuit cax Ne 12 «MenBeKOHOK» T.
Bounbcka Caparosckoii obmactu (manee — MJIOY) paspaborano B coorBeTcTBUH ¢ DeiepaabHbIM 3aKO0-
HOM OT 02.05.2006 Ne 59-®@3 «O mopsinke paccmorpeHusi obOpamenuid rpaxman Poccuiickoit dene-
pauum.

[TonoxxeHueM peryJupyroTcss IPaBOOTHOILIEHUS, CBSI3aHHBIE C peaM3alMUEd TpakJaHMHOM PP
3akperieHHoro 3a HUM Kouctutynueit PO npaBa oOpaiieHus B OpraHbl MECTHOTO CcaMOYyIpaBlie-
HUS, yCTAHABIMBAETCA IMOPSAJOK pAacCMOTPEHMsI OoOpalleHui rpaxzaaH B aaMuHucrpauuio MJIOVY.

1.2. Opranuzamnust paboThl ¢ OOpaleHUusMH TpaxkaaH B armMuauctpanuo MJIOY Benercs B co-
orBerctBuu ¢ Koncrurynueir PO, @enepansubiM 3akoHOM 0T 06.10.2003 1. Ne 131-P3 «O6 o6mux
MPUHIIMIAX OpPraHu3alu MeCTHOro camoymnpasieHus B PD, « denepanbabsim 3akoHoM oT 02.02.06 r.
Ne 56-@3 «O mopsiake paccMoTpeHus oOpamieHuii rpaxaan PDOy», Yeraom MJIOVY u Hacrosmmm
[Tonoxenuem.

1.3. YcranoBnennslii HacrosmuM [lonoskeHUEM MOPSIOK pacCMOTPEHHs OOpAllleHni TpakaaH
pacrnpocTpaHsieTcs Ha Bce oOpallleHusl TpaKIaH, 3a HCKJIIOYEHHEM OOpalleHHi, KOTOpbIe IMOAJIeKaT
PacCMOTPEHHIO B MHOM TIOPSIZIKE, YCTaHOBJIEHHOM (peepanbHbIMU KOHCTUTYIIHOHHBIMH 3aKOHAMH U
UHBIMH (eieparibHbIMU 3aKOHAMH, a TaKXKe IHCEM, HCIIOJIHEHHBIX Ha O(HUIMATbHBIX OJIaHKax ydpe-
XKJACHUW, OpraHu3alui, NpeAnpusTUd, MNOANUCAHHBIX UX PYKOBOJUTENISMU, YIOJHOMOYEHHBIMU Ha
TO JIMIIaMHU, KOTOPbIE PacCMaTPHUBAIOTCS B MOPSAKE, YCTAHOBICHHOM JJisi OOIIeH KOpPpPeCHOHACHIIUH.

1.4, YcranoBneHHsli HacTosiuM [looxeHneM mopsiioK pacCMOTPEHUsI OOpallleHud rpakaaH
pacmpoCTpaHseTCs Ha IMPaBOOTHOILIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHUN HHOCTPAHHBIX
rpaxaaH WMl 0e3 rpa)KIaHCTBa, 3a UCKIIOUYEHUEM CIIy4aeB, yCTAHOBJICHHBIX MEXIYHApOIHBIM JO-
roBopoM Poccuiickoii @enepanuu win ¢eaepaibHbIM 3aKOHOM.

1.5. [Ipu paccmoTpeHun oOpallieHusl HE JIOIyCKAaeTcs pa3IJlallleHHe CBEJICHUM, COJepKaIluXCcs B
oOpallleHuH, a TaKXKe CBEICHUMN, KacaloIINXCs YaCTHOM KU3HU TpaxkJaHuHa, 0e3 ero cornacusa. He sB-
JSeTCs pas3TialleHueM CBEICHUH, COIEepKAIMXCs B 0OpalleH!H, HalpaBIeHue MICbMEHHOTO o0pariie-
HUS B FOCYJapCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYIPaBJICHUS WU JOJDKHOCTHOMY JIMIY, B KOMIIE-
TEHLUIO KOTOPBIX BXOJUT PEIICHNUE TOCTABJIEHHBIX B OOpalllEHUE BOIIPOCOB.

1.6.Anmunuctpauus MJIOY cucrematnyecku aHanu3upyeT u 00001maeT oOpalleHus rpaxias,
coJiepKallrecss B HUX KPUTHYECKHE 3aMEuyaHHs, C LIEJbI0 CBOEBPEMEHHOI'O BBISBJICHHS W YCTpaHe-
HUS IPUYUH, MOPOXKIAIOIUX HAapYyLIIEHUE TPaB U OXPAHAEMBIX 3aKOHOM HHTEPECOB I'paXk/IaH.

2. IlpaBo rpaxnaH Ha oOpaiieHue

2.1. Tpaxnane UWMEIOT TpaBO oOpamarbcs JUYHO, B YCTAHOBJICHHOH (opme, a TaKxke
HamnpaBIsATh HMHAUBUAyaJbHbIE U KOJJIEKTHBHbIE IHCbMEHHBbIE OOpalleHHs B aJMUHHUCTPALIUIO
MJIOY mub0 TO0DKHOCTHBIM JIMIIAM.

2.2. I'paxiaHe peanusyloT MpaBo Ha oOpalieHue cBOOOAHO M JOOpPOBOJBHO, HE Hapyulas
IIpaB ¥ CBOOOIBI JPYTUX JIHII.

2.3. ®opma obpalieHus TpakJaHaMU BBIOMPACTCS CaMOCTOSITENBHO.

2.4. PaccMoTpenne oOpaleHui rpakaaH OCYIIECTBISIETCS OeCIIaTHO.

2.5. Ilpu paccmoTpenun oOparieHus B anMuHucTpauuio MJIOY rpakaaHuH MMeeT mpaBo:

- [lpencraBnaTh JOMOJHUTEIBHBIE TOKYMEHTHI M MaTepHalibl, IMOO o0pamarbes ¢ mMpocro0oit 00
UX UCTPEOOBAHMH.

- 3HAKOMHUTBCS C JTOKyMEHTAMH W MaTepHajaMH, KacaroIlIUMHUCS pPacCMOTPEHUs oOpalieHus,
€CIIM 3TO He 3aTparuBaeT MpaBa, CBOOOJBI U 3aKOHHbIE MHTEPECHl JPYIHX JIMI[, €CIM B YKa3aHHBIX
JOKYMEHTaX W MaTephaliaX He COJEepPXKATcs CBEACHUS, COCTABISIONINE TOCYJAPCTBEHHYIO WM WHYIO
OXpaHsieMylo (eiepabHbIM 3aKOHOM TaiHY.

- [lony4aTes THCHMEHHBI OTBET IO CYIIECTBY IOCTABJICHHBIX B OOpalleHHe BOIPOCOB, 3a MC-
KIIIOYEHHUEM CIIydaeB, yKa3aHHbIX B IL.1.5.4, 5.8 Hacrosmero Ilonmoxenus yBemomiieHHE O mepeaj-
pecanuu MMCBMEHHOTO OOpaleHusi B rOCYAapCTBEHHBIC OPTaHbl, OpTaH MECTHOTO CaMOYITPaBICHUS
WIA JODKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pELICHHE IOCTAaBICHHBIX B oOpaile-
HUHM BOIIPOCOB.



- OOpamarbest ¢ xano0oi Ha MPUHATOE MO OOpalICHHWIO pelleHue Wi aeicTBue (6e3aei-
CTBHUE), a TAKXKE C 3asABJICHUEM O MPEKPAIICHUU PACCMOTPEHUsT OOpaIeHUsI.

3. Tpe6oBaHus K NMUCbMEHHOMY OOpaIlleHHIO

3.1. B nucbMeHHOM OOpAIIeHUH TPaXKAaH B 00s3aTEIBHOM MOPSAKE YyKa3bIBaeTCS HAaMMEHOBA-
HUE aJMUHUCTpalMHU, JUO00 GpaMuiaus, UM, OTYECTBO COOTBETCTBYIOLIEIO JOKHOCTHOIO JIMIA WU
€ro JOJDKHOCTH B anMuuucTpanuu MJIOVY, a Takke CBOIO (haMUJIMIO, MMsI, OTYECTBO, MOYTOBBINA aJi-
pec, 10 KOTOPOMY JIOJDKEH OBbITh HaIlpaBJICH OTBET, YBEJIOMIICHHE Iepeajpecaliud OOpalleHHs, H3-
JaraeT CyTh MPEJIOKCHUs, 3asBICHHUS WM KaJoObl, CTABUT JIMYHYIO IOAIUCH U JaTy.

3.2. B ciiyuae HeoOXOAMMOCTH B MOJATBEPXKJIEHHE CBOUX JOBOJAOB TI'Pa)IaHUH IO MHCbMEHHO-
My OOpallleHUI0 MpUJIaraeT JOKYMEHTHI U MaTepHallbl JTMOO UX KOMUM, KHIDKKUA U OPUTUHAIIBI HHBIX
JOKYMEHTOB, IPUJIOKEHHbIE K OOpaIlleHUsM, BO3BPALIAIOTCA 3asABUTEISAM 10 UX IIPOCHOE.

3.3. O6pamenue, nocrynusiuee B Aamunuctpanuio MJIOY  no uH(pOpManMOHHBIM CHCTEMam
OO0IIEero IOJIb30BaHMs, IMOAJEKUT PACCMOTPEHUIO B MOpPSAKE, YCTaHOBJIEHHOM HactosmuM [loso-
KEHUEM.

3.4. I'paxkiaHuH HampaBisieT CBOE IHMUCbMEHHOE OOpalleHHe HENOCPEJCTBEHHO Ha MMs 3aBe-
nyromero MJIOY win ero 3amectuteneld, B KOMIIETEHIIMM KOTOPBIX BXOJIUT PELIEHUE IOCTABIIEH-
HBIX B OOpallleHUH BOIIPOCOB.

3.5. [luceMeHHOe OOpaIIeHne TOJUICKHUT O00S3aTEIBHON PETUCTPAlMM B TCUCHHE TPEX JHEH ¢
MOMEHTA INOCTYIUICHUS.

Bce mocrynaromme B ammunuctpanuio M/IOY nucbMeHHBIE OOpamieHusl TpaxaaH NpUHUMA-
IOTCS, YUUTBIBAIOTCS, PETUCTPUPYIOTCS. PerucrpalnoHHbIi MHAEKC OOpalleHHs IpaxJaH yKa3blBa-
€TCsl B NIMCbMEHHOM OOpallleHUH, KOTOPBIA CTAaBUTCS B HUXKHEM IIPaBOM YINIy MEPBOIO JIUCTA.

3.6. [IucpMma rpaxaaH ¢ MOMETKOH «IMYHO» IIOCJIE IPOYTEHMs aJpecaToM, B Cilydae, €ClUd B
HUX CTaBSITCS BOIIPOCHI, TpeOyronye o(uIMaIbHBIX OTBETOB, MEPEAAIOTCS HA PErucTpaluio B ycTa-
HOBJICHHOM TIOPSJKE.

3.7. IlucemenHoe oOpaleHue, cojepiKaiiee BOIPOCH], PELICHHE KOTOPBIX HE BXOJUT B KOM-
nereHM0 agmuHucTpauun MJIOVY, nomiexuT nepecbulke B TEYEHHE CEMM JHEHW CO JHS DPEru-
CTpPallMM B COOTBETCTBYIOIIMM OpPraH WM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIY, B KOMIIETEH-
LU0 KOTOPOTO BXOAUT DPELICHHE IOCTaBJICHHBIX B OOPALEHWH BONPOCOB, C YBEIOMJIEHHEM TIpa-
JaHWHA O TEepeaJipecalli e€ro OOpalleHus, 34 HMCKIIOYCHWEM CiIydas, yKa3aHHOro B ILI. 5.4, 5.8
Hactosawero Ilonoxenus.

3.8. ampemaercss HAINPaBIATH JKATOOBI TpaXkIaH HAa PACCMOTPEHUE TEM JOJDKHOCTHBIM JIUIIAM
anmunuctparuu MJIOVY, pemenune wunu aeiicteue (0e31eCTBHE) KOTOPBIX O0XKaTyeTcs.

4. PaccmoTpeHue o0palieHMil IpaxIaH, HOATOTOBKA OTBETOB

4.1. Obpamenue, nocrynusiee 3asenyrouiero MJIOY, momiexur o0s3aTelTbHOMY paccMOTpe-
HHIO.

4.2. Yuet, peructpaunus, XoJ PpacCMOTPEHHUs OOpalleHus TpakJaH OCYIIECTBISIOTCS 3aBEIy-
IOIIAM C 3aHECEHUEM B )KYpPHaJI M KapTOUYKY JIMYHOI'O ITpHUEMA.

4.3. 3asenyroumit MIIOV:

- oO0ecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpPEHHE OOpalleHHs, B
cilyyae HEOO0XOAMMOCTH — M C yYacTHEM IpakAaHNWHA, HAalIPaBUBLIETO OOpallleHue;

- 3alpaliMBaeT HEOOXOIMMBbIE MJii PAacCMOTPEHHUs OOpalleHHs JOKYMEHTBHl M MaTepualibl B
JIPYrUX OpraHax W'y Ipyrux HpeAnpUsITH U OpraHu3alyii ropoJa, 3a UCKIIOYEHHUEM CYJI0B, OPraHoOB
JIO3HAHUS W OPTraHOB IPEJIBAPUTEIBHOTO CIIEJICTBHS;

- IIPUHUMAET MEpPBI, HANPABICHHbICE HAa BOCCTAHOBIICHHE WIH 3AIIUTYy HAPYILIECHHBIX IIPaB,
cBOOO/ M 3aKOHHBIX HMHTEPECOB TpakJaHUHA;

- JaeT NMHCbMEHHBIE OTBETHI IO CYLIECTBY MOCTABIECHHBIX B 0OpAIIEeHUH BOIIPOCOB;

- YBEIOMJISET IPaXJlaHWHA O HAIIPABIEHHM €ro OOpallleHusl Ha pacCMOTPEHHE B APYrol oprax
WU JIpyrue NPEeANpUATHs U OpraHU3aluu ropoja B COOTBETCTBHM C UX KOMIIETEHLUEH.

4.4. YupexxaeHus, NpeanpusaTHs W OpraHu3alMy ropojia Mo HalpaBIEHHOMY B YCTaHOBJIEHHOM
nopsiike 3armpocy 3aBeaytomemy MJIOY, paccmarpuBatoniero oOpaieHue, o0si3aHbl B TedeHue 15
JHEN MpenoCTaBlATh JOKYMEHTBbl M MaTepuaibl, HEOOXOIHWMbIE Uil PAacCMOTpEHHUs oOpalleHus 3a



UCKIIIOYEHUEM JTOKYMEHTOB U MaTEPHAJIOB, B KOTOPBIX COAEPXKATCA CBEIEHUS, COCTaBISIONIME TOCY-
JApCTBEHHYIO WM OXpaHSAeMyIo (QelepaabHbIM 3aKOHOM TaiHy, M JJIs KOTOPBIX YCTaHOBJIEH OCO-
ObIil MOPANOK NPETOCTABICHHUS.

4.5. OtBeThl Ha OoOpaleHHs TpaXKAaH, MPUCIaHHbIe HA UM 3aBeaytomero MJIOY, rotoBarcss Ha
OJIaHKe YYPEKIEHHUS 3a MOANUChIo 3aBenytoniero MJIOY u perucTpupyroTcs B KypHaJe.

7.6. OTBEeTHI JTOKHBI COAEPIKATh KOHKPETHYIO M YETKYIO HH(OPMAIMIO 110 BCEM BOMpOCaM, IIO-
CTaBJICHHBIM B OOpallleHUH TpakaaH. Eciau 3asBUTENIO JaH OTBET B YCTHOH (opme, TO B MaTepuanax,
MPUJIOKEHHBIX K OOpaIleHUIo, JOJDKHO OBITh 3TO yKa3aHOo. Ecnu maercss mpoMeEXyTOUHBIA OTBET,
TO YKa3bIBa€TCsl CPOK OKOHYATEJIBHOIO PEIICHUS MOCTaBICHHOIO BOIPOCA.

OTBeThl, NOJArOTOBJICHHBIE HA OCHOBAaHMM IIPABOBBIX JIOKYMEHTOB, JOJDKHBI COJEpPkKaThb PpEK-
BHU3UTHl 3THUX JOKYMEHTOB C yKa3aHUEM JaTbl U HAMMEHOBAHUS.

OTBeT Ha KOJJIGKTHBHOE OOpalleHHE OTIPABISAETCS Ha UMsI NEPBOTO IOAINMCABILETO €ro Ju-
11a, €CJM B IUCBME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY HAaJUIEKUT N1aTh OTBET.

OtBer Ha oOpamenue, mnocrynusiiee B Anmuauctpauuio MJIOY no uHQOpPMAIMOHHBIM CH-
cTeMaM OOLIEero NoJb30BaHUSA, HAIPABISETCA MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHHUH.

4.7. OOparmienusi TpaKJaaH TOCIEe MX PACCMOTPEHUS MCIOIHHUTEISIMH BO3BPAIAIOTCS CO BCEMHU
OTHOCAIIMMHKCS K HUM Marepuaiamu 3aBenyromemy MJIOY, kotopeiii dopmupyer nena, B TOM
YHCce C OTBETOM 3asBHUTENIO B CIy4ae, €CIU JaBajloch NOpYy4YeHHE MH()OPMHUPOBATH PYKOBOJCTBO O
pe3ysbTaTax pPacCMOTPEHUS.

4.8. TlopssnoK BH3MPOBAHMS IMOJATOTOBICHHBIX OTBETOB Ha OOpAlIeHHWS Tpa)IaH 3a MOIIMHCHIO
3agenytomero M/IOVY u ero 3amectutenell ycTaHaBIMBAECTCS CIEAYIOLIUI:

Ha BTOPOM JK3EMIUIIPE OTBETA 3asIBUTEIIO B JICBOM HIKHEM YTJIy yKa3bIBaeTCs (paMuiIvsi U MOJ-
IIUCh MCIIOJIHUTENS, HOMEp €ro Clly>KeOHOro TenedoHa, a TakKe IPOCTABISIOTCS BU3bl PYKOBOIUTENEH,
YYaCTBOBABIIHMX B TIOJATOTOBKE OTBETA, C paciiuppoBKoi haMunii.

4.9. Ha kax1oM oOpalieH!H MOCJIe OKOHYATEILHOIO PELIEHHs U €ro UCIOJHEHUS J0JKHA OBITh
OTMETKa 00 ucnoinHeHuu «B neno», nara v Ju4Has MOANKMCH JIOJDKHOCTHOTIO JIMIIA, MPHUHSBIIETO 3TO
pewenue. [lpeanoxxenusi, 3asBIeHUS U ’KaJ00bl, KOIMU OTBETOB HA TpakAaH (OPMHUPYIOTCS B J1€]0 B
COOTBETCTBHUH C YTBEPKICHHON HOMEHKJIATYpPOU J€eJI.

5. [lopsinok paccMoTpeHMsl OTAeNbHBIX O0palleHuit

5.1. Obpaienus rpaxxaas, nocrynuBiue 3aBenyroomemy MJIOY  u3 cpeactB mMaccoBOM HH-
¢dbopmanmu, paccMaTpUBAIOTCS B MOPSAKE U CPOKH, NMPerlycMOTpeHHble HacTosmuM [lonoxeHuem.

5.2. B ciydae ecnu B MUCBMEHHOM OOpallleHUH He yKa3aHa (aMiiIus TpakJTaHWHA, HAllPaBHB-
niero oOpaleHre U NOYTOBBIA ajpec, 0 KOTOPOMY J0JKEH ObITh HAlpaBJIeH OTBET, OTBET Ha oOpailie-
HUe He naercs 3apeayromum MJIOY, npunumaeTcs perieHne o CucaHiuu JaHHoro oopameHus «B me-
J0».

5.3. Eciin B ykazaHHOM OOpamieHuH conepKaTcs CBEICHHS O IOJTrOTaBIMBAEMOM, COBEpIIac-
MOM WJIH COBEPILIEHHOM INPOTHBOIPABHOM JESHUHU, A TAKXKE O JIMLE, €r0 MOArOTaBIMBAIOLIEM, CO-
BEPIIAIONIEM WJIM COBEPILMBILIEM, OOpalleHUE IMOJUIEKUT HAMpaBICHUIO B OpraH B COOTBETCTBUU
C €70 KOMIIETEHLIUEH.

5.4. OOparieHre, B KOTOPOM OOKalyeTcsi CyaeOHOe pelleHue, BO3BpaIaeTCsl TPaXJIaHUHY C
pa3bsICHEHUEM MOpsijika 00)KaJOBaHUS JaHHOTO CyleOHOIrOo peleHHs.

5.5. [Ipn mosy4yeHMH THUCHMEHHOTO OOpalleHHs, B KOTOPOM COJIEpPKaTCsl HEIEH3ypPHBIE, OCKOP-
OuTeNbHbIE BBIPAXKEHUS, YTPO3bl JKU3HHU, 370POBbI0 MJIM MMYILECTBY JOJKHOCTHOTO JIMIA, a TaKXKe
YJICHOB €T0 CEMbH 3aBENYIONIMU BIIPaBe OCTAaBUTh OOpaleHue 0e3 OTBeTa MO CYIIECTBY IMOCTaBJICH-
HBIX B HEM BOIPOCOB U COOOIINUTH I'PakJaHUHY, HAalIpaBUBLIEMY OOpalleHue, O HeJOIyCTUMOCTH 3J10-
ynoTpeOIeHUs] MPaBOM.

Pemienue o cnvcanun JaHHOTO oOparieHus «B 1eno» u HanpaBlieHUH COOOIIEHUS 3asiBUTEIIO O
HEJOMYCTUMOCTH 3JI0yMOTpeOJeHUs] MpaBOM MpUHUMAETCs U MOAMKMChIBaeTcs 3aBenyromum MJI0Y
WM 3aMECTUTEIIEM.

5.6. B cmydae eciii  TEKCT MUCHBMEHHOTO OOpalieHHWs He TOJaeTCs IMPOYTCHHIO, oOparie-
HUE HE MOJJICKUT HAINpPaBICHUIO HA PAaCCMOTPEHHE M OTBET Ha HEro He JaeTcs. 3asBUTENI0 00 3TOM
cooOmaercsi, ecau ero (gamuinsg U IMOYTOBBIM ajgpec MOANAIOTCsS NpouTeHuto. Pernenue o cnuca-
HUM JITaHHOTO oOparmieHus «B neno» u cooOLeHnn 3asBUTENI0 MPUHUMAIOTCS W MOAMUCHIBAIOTCS 3a-
BEIYIOIIEeH WM MEPBBIM 3aMECTUTEIIEM.



5.7. OOpamenus TpaxaaH, IMOCTYMHBIIME OT OJHOTO U TOTO K€ JIUIA TI0 OJHOMY M TOMY K€
BOIPOCY, €CIM CO BPEMEHH IOJIaud MEpBOr0 OOpAaIICHUs UCTEK YCTAaHOBJICHHBIM HacTosmuM I[lo-
JIO’)KEHUEM CPOK PAacCMOTPEHHUS WM 3asBUTENb HE COIVIACEH C MPUHATBIM IO €ro OOpalleHHuio pe-
IIICHHEM, CUMUTAIOTCS TOBTOPHBIMHU.

[Ipu paGote ¢ MOBTOPHBIMU OOpAIICHUSIMU AETOTPOU3BOAUTENb (HOPMHUPYET JCNIO C y)KE UMe-
IOLIMMHUCS TOKYMEHTaMH [0 OOPAIICHUSM JTAHHOTO 3asiBUTEJI.

He cuurarorcs moBTOpHBIMH OOpalIeHHs] OJHOTO U TOTO e 3asBUTEINsI, HO MO Pa3HbIM BOIPO-
caM, a Tak)Ke MHOTOKpPATHBIE — [0 OJJHOMY M TOMY JK€ BOIIPOCY B CIIy4ae, €CIM MPUYMHBI, 10 KOTO-
pPBIM OTBET IO CYHIECTBY IIOCTABJIEHHBIX B OOpallleHMH BOIIPOCOB HE MOT OBbITh JaH, B MOCIEAYIO-
meM ObUTM YCTpaHEHBI, TPaXKAaHWH BIIpaBe BHOBb HANpaBUTh oOpamieHue 3aBenyromemy M/10VY.

5.8. B cnyuae ecnu B MMCbMEHHOM OOpaIlleHUH TPaKAaHUHA COAEPIKUTCS BOIPOC, HA KOTOPHIi
€My MHOTOKPATHO JaBaJHCh MUCHMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3M C paHee HANPABICHHBIMH 00-
pallleHUusMHU, U [IPH 3TOM B OOpaIleHUH HE MPUBOJAATCS HOBBIE JOBOIBI WM OOCTOSTEIHCTBA 3aBEIlY-
tomuit MJIOY BrnpaBe NpUHSATH perieHre 0 0€30CHOBATEILHOCTH OYEPEAHOTO OOpaIeHUs U IpeKpaliie-
HUU TEPENUCKH ¢ rpaxkaanuHoM. O JaHHOM pEeUICHUH YBEJOMIISIETCS TpakIaHWH, HAIIPaBUBIIUN 00-
pareHue.

5.9. B cinyyae eciii OTBET IO CYHIECTBY IMOCTaBICHHOIO BOIIPOCa B OOpallleHUU HE MOXKET OBITh
naH 0e3 pasriialieHus! CBEACHUH, COCTABIIOUINX OXPaHAEMYIO (elepaJbHbBIM 3aKOHOM TalHYy, Tpax/ja-
HUHY, HaIpaBHBIIEMY OOpalieHHe, COOOIIAETCs 0 HEBO3MOXXHOCTHU JaTh OTBET IO CYIIECTBY B CBSI3U C
HE/IOMYCTHMOCTBIO Pa3TJallieHusT yYKa3aHHBIX CBEICHHU.

6. Cpoku paccMOTpeHHUsi o0palieHHMil W yBeJOMJIEHHe 3asiBUTeJIei

6.1. O6pamenus, nocrynuBimme 3aBenyrmemy MOV, paccMaTpuBarOTCsS B CPOK JO OIHOTO
MecsIlia CO JHS UX PErHCTpalluy, €CIIM UHOW CPOK (MEHBIINK) HE YCTAHOBIICH PYKOBOJIUTEIIEM OO
ero 3amectureneM. OOpaieHus, He TpeOyroIKe TOMOJIHUTEIFHOTO H3YYCHUS U TIPOBEPKH, paccMaTpu-
BatoTca Oe3ornararenbHo. O pe3ynbTraTrax pacCMOTPEHHS YBEIOMIISIFOTCS 3asSBUTEINH.

6.2. B UCKJIFOUUTEIBHBIX CIydasX PYKOBOAMTEIb BIPABE MPOIIUTL CPOK PACCMOTPEHHS 00pa-
nieHus: He 6osiee yeM 3a 30 JHEH, yBEIOMHUB O MPOJUICHUH CpPOKA €ro pacCMOTPEHHsI TPakJaHHHA,
HanpaBuBiiero oOpamenue. [Ipouienne cpoka ohopMiIsieTcsi UCTIOTHHUTEISAMUA HE MEHEe YeM 3a ISTh
JHEW JI0 UCTEUYCHUSI CPOKa PacCMOTPEHHsI OOpaICHHUS.

7. Opranu3zanusi padoThl MO JUYHOMY INpPHEMY IPakIaH

7.1. I'paduk 1 nopsaoK JIuyHOro npueMa rpaxzaad B MJIOY ycraHaBnuBaeTcs pyKOBOAWTE-
JeM.

7.2. llpn nU4YHOM mpHUEMe TPaKIAHUH TPEIbsIBIAET JOKYMEHT, YIOCTOBEPSIOLINHM ero Jny-
HOCTb.

7.3. Ilo BompocaM, He BXOASAILIMM B KOMIIeTeHLHIO 3aBenyomum MJIOY, 3asBurensMm peko-
MEHJIYeTCsl OOpaTHTHCS B COOTBETCTBYIOIIME OPraHbl, YUPEKIACHHUS, OpraHHU3AINH.

7.4. Bo Bpems 3amucH Ha MpHUEM 3aBEIYIOUIMH 3aloiHAeT KapTO4KY JIMYHOTO MpHeMa Ipax-
naHuHa ((popMa mpUIaraeTcs), B KOTOPYIO 3aHOCUTCS COJIEpKaHUE OOpalleHus TpakJIaHWHA Ha JIN4-
HOM TIpHEME, a TaK)Ke Ppe30JIIOLUs BEYIIEro IMpHEeM, C MOpyYeHHEeM JOJDKHOCTHOMY Jjuiy. Ilpu
HEOOXOJMMOCTH TpaXKJaHaM IMpeIaraeTcsi M3J0KHTh CyTh BOIPOCA B MMCbMEHHOM BHUje. llucbMeH-
HOe oOpallleHHe B 3TOM Cllydae PEerucTpupyercs U pacCMaTpUBAaeTCs B YCTaHOBJIEHHOM IOpSJIKE, a B
KapTouke jaenaeTcst oTMeTka «OCTaBlIEHO 3asBJICHUE» U JjaTa PErUCTPalH.

B ciydyae ecnm u3l0KeHHBIE B YCTHOM OOpaiieHUH (pakThl U OOCTOSTENBCTBA SIBIISIOTCS OYe-
BUJHBIMH ¥ HE TPEeOYIOT OTOJHUTEIBHOW TPOBEPKH, OTBET Ha OOpallleHUe C COTIacHs rpa)KI1aHuHA
MOKET OBITh JJaH YCTHO B XOJI€ JINYHOT'O MIPUEMa, O YeM JIENAeTCsl 3alMCh B KAPTOUKE JIMYHOTO MpHeMa
rpaxIaHuHa. B OCTaNBHBIX CiTydasx JaeTcsli MUChMEHHBIN OTBET IO CYIIECTBY IOCTAaBICHHBIX B 00pa-
IIIEHUU BOIPOCOB.

7.5. IIpu NOBTOPHBIX 0OpaIIEHUAX MOJOUPAIOTCS HMEIOIINECS MaTepUabl MO 1Ty 3asiBUTEIS.

7.6. B xoz1e TMUHOTO IpUeMa IpaXJaHHHY MOXeT ObIThb OTKa3aHO B JaJibHEHIeM paccMoTpe-
HUM 00paleHus, eclii eMy paHee ObUI JaH OTBET 110 CYIIECTBY MTOCTABICHHBIX B 00paIIeHUH BOIIPOCOB.

8. PaGoTa ¢ oOpameHnsiMH, NOCTABJIEHHbIMU Ha KOHTPOJb



8.1. OOparienusi, B KOTOPBIX COAEP)KATCS BOMPOCHI, HMMEIOUIME OOJbIIOEe OOIIECTBEHHOE
3HaYeHHE, COOOIIAETCS O KOHKPETHBIX HApPYIICHHUSX 3aKOHHBIX IIPaB U HMHTEPECOB Ipak/iaH, Kak Mpa-
B0 ctaBsitca Ha KOHTPOJIb.

8.2. Ha xontponpHbix oOpamieHusx craBarcs nometku «KKOHTPOJIb»y wu «ITOIJIEXXKUT
BO3BPATVY».

8.3. JIoJKHOCTHOE JIMIIO — UCTIOJNIHUTENh B YCTAHOBJICHHBIE CPOKHM PAacCMAaTPUBAET KOHTPOJIb-
Hoe oOpameHue, MHPOPMHPYET O pe3yabTarax 3aBeayromero MJIOY mmbo 3amectuTens 3aBeayro-
Ier0, TOTOBUT OTBET 3asBUTEIIO.

8.4. Ecniu B 00panieHusIX rocy1apCTBEHHBIX OPTaHOB COJIECPIKATCS MPOCHOBI TPONH(OPMUPOBATH
UX O pe3yjbTaTax pPAacCMOTPEHUS Tpa’kJaH, TO HCIOJIHUTENb T'OTOBUT OTBET U uM. Kak mpaBumio, 3tu
0TBeThl noanuceiBaroTcs 3aseayromum MJIOY. 3asenyrommit MJIOY Bnpase npeaioXuTh UCIIOIHU-
TEII0 MPOJOHKUTH PabOTy ¢ MPOBEIEHUEM JOMOTHUTEIbHBIX IPOBEPOK MIIM MOCJIE MOANHUCAHUSA OT-
BETa CHHCATh MaTepHajbl 1O pe3yibTaTaM paccMOTpeHHs oOpaieHus «B nemno.

8.5. OOpaiieHue cuuTaeTcsl MCIONHEHHBIM M CHUMAETCS C KOHTPOJIS, €CIU PacCMOTPEHBI BCe
MIOCTaBJICHHBIE B HEM BOIPOCHI, MPHUHATHI HEOOXOIUMBIC MEpbI, 3asBUTENSIM JaH OTBET.

8.6. [TucpmeHHbIe OOpallleHUsl, Ha KOTOpbIE NAlOTCS MPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHUMaroTcs. KOHTposb 3aBepmiaeTcss TOJNBKO MOCTE BBIHECCHHS W MPUHITHS MCUEPIIBIBAOIINX
Mep MO pa3pelieHUI0 MPEANIOKEHU, 3asABICHUS, XKanoObl. PelieHue o CHATUU ¢ KOHTPOJIS MPUHUMA-
et 3aBenytouuit MJIOVY.

8.7. KontponpHbie oOpallleHus ITOHKHBI COJEPKaTh KOHKPETHYIO M YETKYI0 HH(pOpMaIHIio Mo
BCEM BOITPOCAM, TIOCTABIEHHBIM B OOpAIEHUSIX TPaK/IaH:

- €CIIi CPOKH PAacCCMOTPEHUS MPOIJICHBI, TO AOKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JaTa pacCMOTpPEHUSI, 110 UCTEUECHUH KOTOPOH OyIET TOTOIHUTENIFHO COOOIIEHO O IPOJIeIaHHOM paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, 4TO 3asBUTENb B TOW WM UHOU Gopme MpOHHPOPMUPO-
BaH O pe3yJIbTaTax pPacCMOTPEHHS;

- OTBET 3asBUTENIO TMOIMHCHIBACTCS PYKOBOJIUTEIIEM;

- K OTBETY NPUKIIAJBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpAIIeHUsI TPaXIaHWHA, €CIH Ha HEM
crout mramn «[IOJJIEXKUT BO3BPATY ».

9. KontpoJb 3a co0.oeHrneM MOPSIAKA PaccMOTpPeHusl oOpamieHui

9.1. JIomKHOCTHOE JIUIO B IpeJienaXx CBOeil KOMIETEHIIMH OCYIIECTBIsIET KOHTPOJIb 3a COOIIO-
JCHUEM [OpAJKa paccMOTpPeHMs] OOpALCHWH, aHAIM3UPYeT COJAEp’KaHHe, IOCTYNArIIMUX oOpalie-
Huil u uHdopmupyer 3asenyrouero MJIOY o HapylmeHUsIX HCIOJHUTEIbCKON AUCIUIITUHBI.

9.2. 3aBenyromuit MIOY nmpuHUMaeT Mephl 0 CBOEBPEMEHHOMY BBISBIICHUIO W YCTPAHEHHUIO
MIPUYMH HapyLIEHHs MpaB, CBOOO/ ¥ 3aKOHHBIX MHTEPECOB I'PaK/IaH.

9.3. JIuna, BUHOBATHIE B HAPYIICHUHU TIOPSIIKA PACCMOTPEHHSI OOpaIeH i rpa)/1aH, H3JI0KEHHO-
ro B HacroseM [lonoxeHnn, HECyT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHne MaTepraJioB 1O OOpalleHHUSIM TI'PaKIAH

10.1. 3aBenyroumit MJIOVY ocymiecTBisieT XpaHeHHE U HUCIOJIb30BaHUE B CHPABOYHBIX U MHBIX
HENAX TPEIOKEHHH, 3asBICHUH 1 )KajI00 rpax/iaH.

10.2. BHecTH B HOMEHKJIATYpY JKypHaJl pErHUCTPaLlUU 110 OOpaIleHUsIM TpakJaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JTOKYMEHTOB 10 OOpaIICHUsM TPaKIAaH BO3JIaraercsi Ha
3aBeaytomero MJIOY.

10.4. YcranaBnmMBaeTCsl CpPOK XpaHEHUS TIPEAIOKCHHM, 3asBICHHUN, Kajlo0 TpaxIaH H JOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM M pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX Ciiydasx dKc-
MEPTHOW KOMHUCCHEH MOKET OBITh MPUHSTO peuieHne 00 YBEIMYCHUH CPOKa XPaHEHHS HIIH O IMTOCTOSH-
HOM XpaHEHUHU HauboJiee LIEHHBIX MPeI0KEHNHN IPaX1aH.

10.5. Tlo wcTeueHNM YCTAaHOBJICHHBIX CPOKOB XpaHEHHS TOKYMEHTHI MO TPEIIOKEHHSIM 3asiB-
JEHUAM M KanobaM TpakJaH MOJUIeKaT YHUYTOXKEHUIO B COOTBETCTBUM C YTBep:KJIeHHbIM Deje-
panbHOl apxuBHOU ciyx00i1 Poccum 06.10.2000 r. [lepeuneM THIMOBBIX YHpPaBIEHYECKUX JIOKYMEH-
TOB, 00pa3yloIuXcs B JIEATEIBHOCTH OpPraHMU3aLUH, C YKa3aHUEM CPOKOB XpPaHEHHUS.

10.6. XpaHeHue nen y UCTIOTHATEIEH 3apeniaeTcs.



10.7. OOpamienus TpaXKaaH MOTYT HANpaBIATHCS B apXWUB 0€3 pacCCMOTPEHUS, €CIIM B HUX CO-
JIepIKaTCsl pacCyKICHHUsI N0 M3BECTHBIM MpPoOJIeMaM WM MOJHUMAIOTCS YK€ PELICHHBIE BOIPOCHI, HE
TpeOyromye AONMOTHUTEIBHOTO PACCMOTPEHHUS, a TAK)KEe OECCMBICIICHHBIC IO COICP)KaHUIO.

10.8. Pemienue o cnucaHuy yka3zaHHBIX OOpalieHuit mpuHuMaeT 3asenyromuit M/10Y.



TTPUJIO>KEHUE
K [lonoxeHHro 0 OPSIAKE PACCMOTPEHUS
oOpaleHus TpakJad B aIMUHUCTPAIHIO
MJIOY «/lerckuit cam Ne 12 «MeaBe:KOHOK
KAPTOUKA JIMYHOI'O ITPUEMA T'PAXKIAH

3agenyromumMm MIOY «derckmii cax Nel2 «MeaBe:koHok» I. Boaibcka CapaToBckoii o01acTu

Jara npuema

@®.1.0. rpaxxaaHuHa

Mecto paboThI
JomamnHuii anpec
Tenedon
Copepxanrie yCTHOTO oOparieHus

Pe3ynbrar paccMoTpeHus yCTHOTO OOpalieHus TpaxaaHnHa
1.Komy oTmpaBiieHO (pe30IrOLIHs)

2./laTa ucronHeHus

3.JlononHUTENBHBIA KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pesynprar
6./lata, 1OHKHOCTB MCIIOIHUTENS
7.0T rpaxkiaHuHa IPUHATO NMHCcbMeHHoe 3asBieHue ([Ipunaraercs)

Bx.Ne ot « » 20 1.




KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKJIAH

3aBeaymouieid 1eTCKUM CaaoM

Jara npuema

@®.1.0. rpaxxnanuna

Mecto paboThI

JomamnHuii anpec

Tenedon

Copepxanrie yCTHOTO oOparieHus

Pe3ynbrar paccMOTpeHHUs YCTHOTO OOpaIeHus TpakIaHuHA
1.Komy oTnpaneHo (pe3omronus)

2.JlaTa ucroJHeHUs

3.JlonoNHUTENBHBIA KOHTPOJIb

4.CHATO ¢ KOHTPOJIA

5.Pe3ynbrar

6 .I[aTa, JOJIKHOCTDH MCITOJITHUTCIIA

7.0T rpaxk/iaHnHa IPUHATO NUcbMeHHoe 3asBienue (Ilpunaraercs)

Bx.Ne ot « » 20 1.







